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Functions Presently Assigned to

/v R

1. Conduct lisison on Logistical matters with the logistice Diviaiom,
Procurement Office snd other Ares Division logistion Breuches.

£. Prepere sll requisitions for equipment and supplies for use by
the 8E Division, both abroad and in the United Sta .

3, Maintain records of all 6B Logistical matters and supplies,
ineluding cable and dispateh files.

b, Arrange shipment of all eguipment and supplies to SB Division
overseas installiations.

S« Prepare all reguisitions for official end Guasi-personal ustor
vehicles for use by SE Division personnel abrosd.

6. Halntain records and inventory of all Division vehicles.

T+ Provides support and general services for the Washington Head-
quarters of SE Division, including furniture, telephons waintenance, repalr
work and all loeal moving.

4. Haintein = swall sbock of frequently peeded operational equimsent
for loan,

S Comamunicates ss necessary with the fleid regarding mattars and
advises the Tleld of shipments or status of materisl and of sny new
developmantz of possible use in Diviedlen aperstions.

10. Advises various Division staffs and branches, and coupllen ‘
reports of logleticsl matters as recuested, for project plauning, budgets, i
evacuation, cperations, etc.

25X1A 1i. Hesponsible for Division training end briefing or supply and
logistical personnel going to field stations. ;
25X1A :

12, Malntein records of real estate ventale and lesases

25X1A Coordinates leasing ané mointenmance of S& Division
sefebouge facilities
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. SECRET

Seﬁ}ify Information

13. Arrange and coordinate all shipments of household goods snd
eguipuent of personnel golng to overseas stations.

1. Perform such other Logistic and supply funections as directed by
the Chief of Adulnistration and Logletics.
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